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If you’re reading this handbook that probably means that you are a 

first-time parent manager/coach for a travel team with the Somerset 
Hills Soccer Club (SHSC). If so, welcome aboard!    

 
The purpose of this handbook is to make your life a little easier by 

providing the basic information you need to run your team.   
 

That information includes tips and tricks for managing the logistics of 
your team, mostly in terms of the administrative components but also 

with some best practices for communications with your own team and 

your opponents. 
 

Key contacts for travel team questions are: 

 
Jane Boyer, Director of Travel Program   

T: 908-204-9204 
E: jane.boyer@verizon.net  

 
Jim Lunny, President of SHSC 

E. jamesedward@optonline.net    
 
 
Or  

Nick Arrigan 

SHSC Board Member assigned as travel liaisons 

E: arrigan@optonline.net                 
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A Coach or a Manager? 

 
SHSC has a very clear policy that the training and development of soccer-

playing kids should be left to professionals. To that end, the club has been 
involved in a long-term relationship with United Soccer Academy (USA), a 

New Jersey-based company managed by European executives who have long 
and distinguished playing and coaching credentials and qualifications. To read 

more about their organization go to: www.unitedsocceracademy.com. 
 

USA assigns a ‘professional trainer’ to each SHSC travel team and it is that 
person’s responsibility to develop your team from a skills and playing 

perspective. 
 

All SHSC teams will be assigned a USA trainer as soon as tryouts are 

complete.  Should any team U11 and older choose to use a trainer outside the 
USA organization, a request must be made to the Board of SHSC and to the 

Director of Travel as soon as the team is formed.  Any such requests or 
intentions should be clearly communicated to SHSC, most specifically to the 

SHSC Travel Program Director, Jane Boyer. 
 

Given that the on-field responsibilities are clear, the function of managing the 
team off the field belongs to the parent coach or another person. That person 

will typically be the parent (mother, father, step-parent) of one of the kids on 
the team and will have identified himself/herself prior to try-outs as someone 

willing to take on the responsibility of managing the team.   
 

This handbook is geared toward the parent coach/manager not the 
professional trainer.  

 

It should be noted that the Mid New Jersey Youth Soccer Association 
(MNJYSA) in whose region we play, describes ‘managers’ as ‘coaches’ in their 

literature and correspondence. Thus for the remainder of this document the 
words ‘manager’ and ‘coach’ will be used interchangeably;  the professional 

trainer associated with your team will always be described as such.  
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The Starting Point 
 
The beginning of your life as a travel team manager normally starts with the 

travel team tryouts which typically are held in mid-May at one of the township 
parks in Basking Ridge (Pleasant Valley has been the place of choice for the last 

number of years) and lead ultimately to the selection of the team members. 
 

The format of travel team tryouts is similar for all age groups but with added 
emphasis on full-field, game-type situational play for the older teams (U-13 and 

U-14). All tryouts are currently conducted by representatives from United 
Soccer Academy (USA) who administer the layout and execution of the tryouts 

in addition to the evaluation of each child in attendance. All evaluations are 
completed anonymously – participants are identified only by number and never 

by name- and aggregate “scores” are tabulated by USA and then transmitted 
back to the SHSC Travel Program Director, Jane Boyer. 

 

If the tryout scores and evaluations are inconclusive or questionable (for 
example Suzie Strong was a C team player last year but is scored as the #1 

player in the tryout) OR are incomplete for any reason (for example, Johnny 
Appleseed was an ‘A’ team player last year but never showed up to tryouts due 

to a parental goof-up), then SHSC reserves the right to conduct an additional 
tryout for the purpose of confirming (or debunking) the initial evaluations. 

 
In the case of existing travel teams, player evaluations will also have been 

submitted by 1) the professional trainer and 2) the team manager in order to 
provide a well-rounded assessment of the capabilities of each player. 

 
Once the final scores have been tabulated, the top number of players will be 

confirmed. For age groups U8, U9 and U-10, the top eleven (11) players will be 
selected.  For age groups U11, U12, U13 and U14, the top sixteen (16) players 

will be identified. In age groups where tryout participation warrants, additional 

travel teams will also be selected.  In some age groups there may be enough 
players to necessitate three teams.  

 
The selection process having been completed, Jane Boyer will then contact the 

person who has volunteered to be the team manager and provide him/her with 
the names and contact information for the players who are to be offered a place 

on the team.  Sometime the team manager will wait until the Spring season 
ends before contacting players that made the Fall team.  There is often 

movement of players between A and B teams and delaying the tryout results 
will often be best for overall team morale. 

 
Once appropriate, the manager should then quickly contact the players (in 

reality the parents of the child!) and offer the position on the team.  Make this 
contact via a phone call, not an email.  Typically, the acceptance of the place on 

the team will be a formality but there may be instances where a child has tried 
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out for multiple teams and is either still in the middle of this process or is 

awaiting other offers. In this situation, we recommend that you give the parent 
a finite team to respond to your offer (typically no more than 48 hours).  At the 

end of that time, you will be free to offer the spot to the next highest player on 
the evaluations who was not originally selected. 

 
You, the manager, will ultimately determine how many people you want on 

your team. As stated above, SHSC recommends carrying 11 players for the 
younger age groups and 16 for the older age groups.  If you choose to carry 12 

at the younger level (when you are playing 8-a-side) or 17 at the older level 
(when you play 11-a-side), that is your choice and you, as a manager, in 

coordination with the pro trainer, will have to handle the juggling of player 
substitutions during a game, bearing in mind that SHSC has a policy that each 

player on a team is guaranteed to play at least 50% of every game.  
 

There are pros and cons to both options -  take fewer players and each player 

gets more playing time and you have less work to do with substitutions etc.; 
Take more players and you have a built-in safeguard in case of injuries or 

absenteeism.  Bear in mind many kids play an additional sport in the spring.  
It’s a judgment call.   

 
Once all acceptances have been received, the roster is complete.  Now, you 

should prepare a spreadsheet with your roster – player name, parents’ names, 
all contact info, phone numbers, emails, addresses, etc.  Send this spreadsheet 

to Jane Boyer and to Lauriann Swadba (swadba@verizon.net) so that they 
know exactly who is confirmed on your team. Lauriann coordinates the uniform 

orders. 
 

We also recommend that you send a copy of this roster to all members of your 
team so that they can feel a sense of belonging to the team and so that they 

can see who else is on the team. 

 
Many teams also designate another parent (often a mom) to handle 

administrative and communication for the team.  Such seemingly trivial tasks 
as creating a phone chain, organizing snacks/drinks etc. can often be very 

important to team morale and add to the camaraderie shared by parents. In 
some cases, the team parent may also be designated to handle other more 

‘official’ tasks such as bringing MNJYSA game cards to each league match, 
registering the team for tournaments, compiling pre-season paperwork, or 

posting team photos to the SHSC website. We encourage you to find an 
organized and willing volunteer to ease your burden. 
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The Paperwork 
 

As with all organized sports nowadays, the paperwork required to register your 

team can seem daunting at first, but if addressed in an organized and 
systematic fashion is not difficult to master.  

 
SHSC’s travel teams play in the Mid New Jersey Youth Soccer Association 

(MNJYSA) (www.mnjysa.org) which in turn is part of the state-wide New Jersey 
Youth Soccer organization (www.njyouthsoccer.com) which in turn is part of the 

US Youth Soccer world (http://www.usyouthsoccer.org/).  
 

Most of your interactions will be with MNJYSA and all the paperwork that is 
required will be authorized and sanctioned by the MNJYSA organization. 

MNJYSA is divided into districts and each district has a commissioner who acts 
as a liaison between MNJYSA and the various clubs in their district, in this case 

SHSC.  

 
We recommend that you download a copy of the MNJYSA coach’s handbook 

from their website (http://www.mnjysa.org/rules/MNJYSA%202006-
2007%20Handbook.pdf ) in order to fully familiarize yourself with their rules, 

regulations and guidelines under which you will be operating for your time as a 
travel team manager.   

 
Paperwork is required from all players and all managers associated with every 

travel team. There are no exceptions.  Paperwork is required by both SHSC and 
MNJYSA.  Paperwork is completed annually (usually in late summer) and covers 

the Fall and Spring seasons. 
 

MNJYSA paperwork for players 
The most basic information that is required from players is: 
1. MNJYSA Player Membership Form  

2. US Youth Soccer Medical Release Form  
3. SAGE (Set A Good Example) Form  

4. Copy of birth certificate OR copy of passport personal information page (to 
verify birth date) 

5. Color passport quality and passport sized photo  
 

The first three forms listed above are available on the MNJYSA 

(www.mnjysa.org ) and SHSC (www.shsc.net) websites.   
 

As soon as your team is complete and confirmed, communicate with the 
parents of the players that you need to collect all this paperwork. The sooner 

you start on this project, the less stress you will have as the start of the new 
season approaches! 
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About the forms: 

• MNJYSA Player Membership Form is fairly straightforward but there is 
certain information that the parents do NOT need to complete; you, as 

manager will enter this info, namely: 
o Club # 9232 

o Team # TBD 
o Player Pass # TBD 

o District # 09 
• US Youth Soccer Medical Release Form – this form is self-explanatory but 

the form must be notarized.  Make sure you tell parents. 
 

SAGE (Set A Good Example)  
SAGE is a regional program that binds all players and parents to good behavior 

when attending soccer games.  
 

SHSC is a staunch supporter of this program and we 

recommend that you address this directly with 
parents right from the outset. In the worst case 

scenario (and we all know that there have been 
many worst case scenarios involving angry and 

misguided parents at youth sports events), parents 
who choose to ignore these guidelines can be 

banned from the sidelines OR the player may be 
removed from the team.  It is up to you, as team manager, to set the tone for 

compliance with this program. You do not need to tolerate critical, negative, 
threatening or abusive parents.  That is why acknowledgement and acceptance 

of the SAGE form is required by both player and parents. 
 

In addition to this, you will need to either recruit or select at least ONE PARENT 
to become your team’s SAGE representative.  This person will be responsible 

for policing your sidelines during games to ensure compliance with the 

guidelines of the SAGE program and which the parents all agreed and signed off 
on!  While this may seem like an onerous duty, it is absolutely necessary to 

remind parents that little Johnny or Suzy needs support not criticism, positive 
reinforcement not negative sniping and that you as a coach do not need 15 

other wannabe coaches trying to interact with their children in the middle of a 
game.  For more about SAGE, see: 

http://www.mnjysa.org/SAGE%20ALL%20pgs%205-25%20PLAYcopy..pdf   
(this is a seventeen (17) page pdf file) and may take a moment to load up in 

your web browser. You can also download the pdf file from this site. 
 

MNJYSA schedules mandatory SAGE meetings that need to be attended by two 
(2) representatives from each team; a coach and a SAGE parent 

representative. Jane Boyer will notify travel teams when SAGE meeting 
attendance is required.   

 

Each team must send a SAGE rep to a meeting at least once a year.   

 



 9 

 

Many teams set up a rotating schedule of SAGE reps so that as many parents 
as possible can be exposed to the SAGE program, which in turn will lead to less 

sideline problems during games.  
 

Registration for players 
In addition to the paperwork, every player must be registered as a travel team 

player with SHSC in order to be covered by the club’s insurance policy. It is a 

mandatory requirement that players be registered. Any player who is not 
registered will NOT be eligible to play for SHSC.  

 
All player registrations are now completed electronically using the SHSC web 

site at www.shsc.net; a short period of time after all the team selections have 
been completed (remember you are but 1 of 30 travel teams!) SHSC will “open 

up” registration for the Fall season.  You must instruct all parents to register 
their son/daughter for the Travel program and to pay the requisite fee 

(currently $395 per player).  Fees (currently $395 per player per season*) may 
be paid online using a credit card or may be submitted by check to the club’s 

PO Box 230, Basking Ridge, 07920.   
 

* A season = One 3 month period; Fall, Sept–Nov OR Spring, March-May 
 

Financial Aid 
Please note that SHSC offers financial aid to families with limited means. 
Parents requiring financial aid MUST specify such during the online registration 

process AND must submit a financial aid request form to the club.  The current 
form is available online at www.shsc.net.  The club will consider all financial aid 

requests and will notify families of award amounts in a timely manner. Parents 
will then be responsible for remitting the balance due.  

 

State Roster and ID cards 
By early July, the SHSC travel coordinator, Jane Boyer, will notify all travel 

team coaches that the MNJYSA “packets” are ready for pick up from her house. 
These packets contain: 

1. the official State Team Roster Form 
2. Player ID cards 

3. Coach ID cards 
4. Detailed instructions for completing these forms and cards 

5. State Cup application forms (and information) 

 
Although the instructions which are always provided with the packet are 

detailed and voluminous, it is worth repeating here that you need to take 
great care when completing these forms and cards.  Mistakes, white-outs, 

and crossing-out of text are NOT acceptable and could jeopardize the 
processing of your team’s paperwork and thus your ability to play in the league 
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or local tournaments.  Follow all instructions for the correct language associated 

with the Club (Somerset Hills) and your team, and your player’s names. 
 

The forms and cards are not difficult to understand but they do require that 
they you are precise and accurate when filling in all your player’s details (for 

example, don’t juxtapose birth date and birth month; don’t enter info on an 
incorrect line on the form etc.)  Do NOT under any circumstances, send the ID 

cards to players/parents; keep them in your possession!  
 

You will likely NOT be able to complete these forms and cards until you have 
collected all the MNYSA required paperwork as listed above. In fact, we 

recommend that you do not even attempt to complete these papers until you 
have collected ALL the paperwork from ALL of the kids on your team. 

 
Once you DO have all the paperwork from the parents, then you should do four 

things: 

1. VERIFY that the forms are complete and correct. Common mistakes that 
you will encounter will be: 

• Medical Form not notarized.  You must insist that the medical 
release form be notarized.  

• Photo is not passport quality.  Digital photos printed on a regular 
printer are NOT acceptable, only true quality photos are 

accepted. 
• Player has not signed the SAGE form; parents have not signed 

the SAGE form; must be signed by both.  
• Birthdate on passport or birth certificate is illegible;  ask for a 

clean, legible copy. 
2. Enter all the information on a spreadsheet on your personal computer 

(this is for your own reference purposes in case anyone asks) 
3. Make at least one copy of all forms 

4. Sort the forms out into their respective groups (i.e. one pile for Player 

Membership forms, one pile for Medical Release forms etc.); this will be 
manner in which you will submit all the papers to MNJYSA so the sooner 

you arrange the paperwork, the easier it will be for you to manage the 
whole process. 

 
Completing the paperwork: 

• Start with the State Roster (this is a triplicate form and once stamped by the 
District Commissioner, the pink copy will be returned to you); use the 

paperwork from the parents to verify address and birthdates 
• Now move onto the ID cards -  complete boy’s name; team name (i.e. 

Somerset Hills SC Twisters); age group (i.e. U-13 Boys); then crop the 
photo that you have received and attach (using glue stick) to the reverse 

side of the card 
• There is a player signature required on the reverse side of the card; this 

signature should match the signature on the MNJYSA Player Membership 

Form. 
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Uniforms 
Every player on every team needs an official uniform in order to represent 
SHSC.  Currently the club uses an all-red Adidas strip with a change strip of 

white shirt.  All new teams will be responsible to ensure that all players order a 
complete official kit. Please note that Billy Bob’s brand new red Adidas soccer 

shirt will NOT be acceptable. 
 

Uniforms will be ordered online at the shsc.net website.  There will be a day 
after tryouts set aside to check sizes.  This session is usually held at the 

Basking Ridge Recreation Center.  As a coach, do NOT get involved in the 
ordering process nor in the collection of monies.   

 

Please see the uniform section on the SHSC web site for more info: 
http://www.shsc.net/docs/Forms/SHSC_uniform_order_sheet_2007-2008.pdf 

 
Any and all questions regarding uniforms should be addressed to: 

Lauriann Swadba  
60 Clark Road 

Bernardsville, New Jersey 07924 
swadba@verizon.net   
 

 

State Cup 
Many SHSC travel teams elect to play in the regional (NJ) state cup competition 
in addition to your league play. Some even choose to play in the State Cup 

(national) competition. The forms that you receive at the beginning of each 
season clearly state how, and when, to submit application forms in order to be 

entered into these tournaments.  Please note that the application dates are 
FIRM and there is no wiggle room for late entries or incomplete paperwork.  It 

is the coaches’ responsibility to complete the paperwork for State Cup 
applications and to ensure that they are received in good order by the state 

officials.  Please note that State Cup has nothing to do with MNJYSA!  

 

Paperwork for coaches 
There are two types of information that coaches must submit: 

• Official MNJYSA coach forms 

• SHSC club requirements (There is a Compliance Form for these.) 

 
The MNJYSA coach forms are for the most part identical equivalents of the 

player forms, namely:  
1. MNJYSA Coach Membership Form (available at shsc.net website) 

2. Copy of Coaches ‘F’ license (at minimum) 
3. Kids Safe Form (available at shsc.net website) 
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4. Color passport quality and passport sized photo  

5. Coach ID cards 
 

In addition to the soccer related forms, SHSC’s policy is that all coaches must 
provide background information which endorses their character and suitability 

to be coach in a youth sports environment: 
 

Background Check 
A Background Check must be completed for all carded parent coaches, 
assistant parent coaches, and all non-USA/independent trainers.  The SHSC 

uses AbsoluteHire, a consumer-reporting agency, as an agent to perform its 
Employment related background investigations.  AbsoluteHire will utilize various 

sources of information it deems appropriate including but not limited to sex 
offender records.  SHSC has not retained AbsoluteHire to obtain any credit 

worthiness, credit standing, or credit capacity reports.  SHSC has only retained 
AbsoluteHire to obtain records related to sex offender status or sex offenses as 

required by the Township of Bernards for any coaches utilizing Township fields 
or facilities.  SHSC pays for the check.  The form to authorize a Background 

Check is available at shsc.net.  The Background Check need only be completed 
one time.  To learn more about AbsoluteHire go to their website abso.com. 

 
 

Rutgers Safety 
SHSC requires that all parent coaches, parent assistant coaches, and non-
USA/independent trainers attend the Rutgers Safety class.  Details about when 

the class is offered can be found at www.youthsports.rutgers.edu.  Completion 
of the Rutgers Safety program is a requirement to coach in many town 

recreational programs.  The course need only be completed one time. 
  

 

Submitting the paperwork 
Once you have collected all the paperwork for players and coaches, and you 

have completed the state required forms (state roster and state ID cards) and 
you have made copies of all forms, then it’s time to give this entire packet to 

the SHSC travel liaison, Jane Boyer. 
 

When you submit the packet, makes sure that you have sorted all player forms 
into their respective files (player forms sorted alphabetically, medical forms 

sorted alphabetically etc.), likewise for coach forms. Player ID card should be 

bundled together with the state roster. Do NOT staple anything. 
 

Deliver the entire packet to: Jane Boyer, 29 Somerset Ave, Bernardsville; do 
NOT mail it!   Leave the packet in Jane’s mailbox on her front porch and ensure 

that it is clearly labeled with your team name, age group and gender (i.e. U-14 
Boys- Blades) 
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The end of the (paperwork) road 
Typically within 7-10 days you will receive an email from Jane informing you 
that your player and coach ID cards are ready for pick-up at her house.  What 

you will receive back from the MNJYSA district commissioner is: 
1. stamped state roster (pink copy) 

2. stamped player ID cards 

3. stamped coach ID cards 
4. the originals of the medical release forms 

 
You need to go and pick up the cards ASAP. You must  take all the ID cards 

(player and coach) to be laminated (the UPS Store in Bernardsville or the UPS 
Store in Lyons Mall will do the job in a couple of hours). Laminating the cards 

ensures they will never get damaged in any way over the course of the next 12 
months.  You may expense the cost of laminating the cards back to SHSC (see 

section on Team Budget & Expenses). 
 

Treat these cards like gold…if you lose one or all of them (for any reason) that 
player or your entire team will NOT be able to play in any MNJYSA or USYS 

sanctioned match.  If you do lose them, then you will have to request 
replacement cards from Jane Boyer and then go through the whole process of 

getting them stamped all over again and you will have to pay for the 

replacement cards out of your own pocket.  The time it may take to get these 
replacement cards may cost you games.  

 
Do NOT give the ID cards to players. Keep them in your possession and have 

them available for every match.  See next section on Game Readiness.  
 

Keep the medical forms and the pink roster copy at home in a safe place; you 
will need them too for tournaments (see section on Tournaments). 
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Team Budget & Expenses 
 

Every SHSC travel team operates under a budget and as the team manager you 
are expected to control the costs associated with your team. 

 
It is important for team managers to understand what SHSC pays for because 

parents, who are spending $395 per season for their child to play travel 
soccer, often ask why the fees are so high.  The answer is that SHSC provides 

one of the best, comprehensive programs in the state - providing professional 
training, providing complete insurance coverage for all players in the event of 

injury, maintaining the upkeep of a professional web presence, covering the 
costs associated with coach and referee training, supplies and equipment, etc. 

and team tournament play. 
 

Currently, SHSC funds each team to the tune of $4,550 per “season” (Fall or 
Spring); each season has its own budget. The expenses for the budget will 

typically break down as follows: 

• Professional training 
• Tournament fees 

• Misc. team expenses: 
o Equipment for practices/training 

o Goalkeeping equipment (i.e. gloves) 
o Laminating ID cards 

 
If you calculate that every “season” lasts for approximately 10 weeks and that 

during those 10 weeks you will have approximately 20 training sessions, each 
of which last 1 ½ hours, that means 30 hours of professional training. Plus if 

the professional trainer attends 8 of your 10 league matches and we allow 2 
hours for each of those, that’s another 16 hours.  Thus the team incurs a total 

of 46 hours of time with the professional trainer. For the sake of argument, if 
your professional trainer’s billing rate is $80 per hour then the $$ value 

associated with that training is 46 x 80 = $3,680. Deduct that from the team 

budget of $4,550 and you are left with $870 in discretionary funds for use to 
pay tournament fees or whatever you think will benefit the team.   

 
We recommend that you keep track of all trainer hours on a weekly basis, 

especially if you use a non-USA trainer. Throughout the end of the season, the 
club treasurer will submit an accounting of training hours for your team.  It is 

your responsibility to verify this data and if there is a discrepancy, you would 
be expected to provide proof to substantiate your claim.  

 
Please note a Pizza party at the end of the season does NOT constitute an 

expense!! 
 

Any expense that you incur must be expensed back to the club UNLESS you 
and your team are willing to incur that expense on your own. For example if 
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you have a Flight 1 team and want to enter other tournaments, then do not 

stop you because of the team budget. Simply ask the parents of your players to 
chip in and cover the costs.  So if you have 15 players and the tournament fee 

is $450, each family will need to contribute $30.   OR… if you EXCEED your 
budget in the Fall season, you may wait to the Spring season and then try and 

balance the overall funding for the entire year by spending less during the 
Spring season.  

 
The club does prefer that the club treasury pays for tournaments on your 

behalf so if you know in advance that you want to enter a tournament, send a 
check request with all the particulars of the event along with instructions as to 

where the check should be sent to Jane Boyer. The club will then cut a check 
from the SHSC account to pay your entry fees.   
 

Go to shsc.net to download the Check Request/Expense Re-imbursement Form.  
Please note, invoices and receipts are required in order for checks to be cut. 
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Training (Practice)  

 
As previously indicated, each team will have a professional trainer, normally 

from USA, who will be primarily responsible for the planning and execution of 
practice sessions.  Practice sessions are typically held twice a week on days 

and times designated by the club.  Another adult, and not necessarily the 
parent coach, must be present at the training session. 

 
We now have a formalized schedule of set practice days and times for each 

age group (boys and girls).  The system was initiated Fall 2008 and a few 
exceptions were made in this first year of implementation.  Lauriann Swadba 

coordinates the practice schedule.   
 

All practice sessions are coordinated between the club and USA to ensure that 

professional trainers will, wherever possible, be able to do back-to-back 
sessions at the same locations.  Teams are also usually given one early (4-

5:30) and one late (5:30-7) practice in order to provide for flexibility in the 
Fall when the time changes. 

 

 

Game Readiness 
 

Before the start of the season, all travel coaches are invited to a meeting to 

receive your ‘game cards’, home game schedules, referee fees, match balls, 
corner flags and to discuss any changes that have been effected by MNJYSA, 

SHSC or the local townships on whose fields we play.  That meeting is typically 
scheduled two weeks before the start of the season.  It is strongly recommend 

that you attend this meeting to meet the key personnel responsible for SHSC’s 

travel program, meet other coaches, ask as many questions as you like about 
how to run a travel team. 

 
Here is some information that you will given at that meeting: 

 
Home Game Schedules 
In every league season you will have five (5) home games and five (5) away 

games.  Jane Boyer will give each travel manager a spreadsheet covering 
EVERY SHSC home game for the upcoming season, not just your team’s games.  

Each sheet shows: 
• Scheduled home games by date 

• Scheduled home games by time 
• Scheduled home games by location 

• Your opponent 
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This will enable you to clearly and easily identify when your games are 

scheduled, which fields you have been allocated, and what time your games will 
take place. 

 
It is your responsibility to communicate this information to all your opponents.   

 
To find your opponent’s contact information, go to the MNJYSA web site 

(www.mnjysa.org) and use the ‘People Search’ function.  Select your 
opponent’s club name, then select ‘Team Contact’ and hit ‘go’.  With a bit of 

luck, you will get phone number and email for the person responsible for 
scheduling games for your opponent.  Either call or email the information from 

the home game schedule spreadsheet to each of your five opponents. 
 

Game Cards 
In every league season you will have five (5) home games and five (5) away 
games. It is the home team’s responsibility to provide a ‘game card’ to the 

referee.  This game card contains all details associated with the two teams 
playing that day plus various league rules and regulations (length of game 

(based on age groups, size of ball to be used);  thus each team manager will 
receive five (5) cards which must be kept clean and ready for presentation to 

the referee at all your designated home games. 
 

Before every game, home and away, each team manager will also be required 

to reproduce the roster of your team which is to be affixed to the Game Card. 
MNJYSA has a template that can downloaded and used with self-attaching 

labels 
 

OR you can create your own on your computer to look something like this: 
 

Somerset Hills Soccer Club 

Team name: Blades  Flight #:  313B04  

MNJYSA Pass #  Name     Shirt # 
NJ61949-01   James Berkman  16 
NJ61949-02   Colin Day  18  
NJ61949-03   Graham Dworkin  17 
NJ61949-04   Alec Edelson    6 
NJ61949-18   Cameron Edwards   25 
NJ61949-05   Ivan Gonzalez  28 
NJ61949-06   Alec Kaisand    23 
NJ61949-17   Eric Klasik  34 
NJ61949-07   Brian Korn  33 
NJ61949-08   Cristian Lopez  27 
NJ61949-09   Andre Nordstrom  20  
NJ61949 10   Kersey Reed    22 
NJ61949-11   Matt Rocco           15 
NJ61949-16   James Ross  24 
NJ61949-12   Malcolm Salovaara 21 
NJ61949-13  Christian Sheehan   29 

NJ61949-14   Campbell W-Ping     1 
NJ61949-15   Andresj Wolowiec  26  
 
Coach: Jonathan Wentworth-Ping (NJ61949-c01) 
Asst Coach: John Reed (1949-C03); 
Asst Coach: Chris Kaisand (1949-C04)  
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You must print TWO labels or pieces of paper for use on the game card for each 

game.  If you forget you will have to hand write every player’s name and 
information on the game card before the game can start.   The referee keeps 

the main game card which now contains your roster and your opponent’s 
roster. He will give you the second copy of your opponent’s roster and vice 

versa with yours. 
 

Corner Flags 
It is the team manager’s responsibility to provide four corner flags for your 
home games.  You will be given four flags at the meeting and these flags now 

become the property of your team.  You will need to plant them before the start 
of your home games and remove them at the conclusion of the match.  If you 

lose them, replacement cost will be assessed against your team budget.  

 

Referee Fees 
It is the team manager’s responsibility to pay the referees for every game.  The 
total cost of referee fees will be split between you and your opponents.  The 

game card shows the amount of referee fees.  Have cash ready at each game 
to pay the refs. 

 
In order to avoid manager’s being out-of-pocket the club will give you a cash 

advance to cover the bulk of your referee fees (usually about $300).  If at the 
end of the season, you have exceeded the advance, then you should submit an 

expense report to the club, as with all other costs that you have incurred, and 

indicate that the expense is for referee fees.   
 

Match Balls 
It is the team manager’s responsibility to provide a new or almost new match 

ball for each home game.  You will be given two (2) brand new balls at the 
coaches meeting. We recommend that you keep these balls separate from any 

other balls that you may use for practice sessions and use them only for your 

home games.  Replacement match balls may be available (upon request) from 
Jane Boyer.  If you wish to purchase and use any other special match ball, 

please get referee approval and your opponents approval before the game 
starts.  

 

Field Cleanliness 
It is the team manager’s responsibility to clean up after home matches. Please 

enlist the support of ALL your players to pick up discarded water bottles, 
Gatorade bottles, candy wrappers, orange peels, etc. before you leave the 

game site. SHSC will feel the wrath of the local townships if fields are left in 
disarray as they know exactly who has been playing on every field.  
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Reporting Results 
It is the team manager’s responsibility to send the result of the game to Jane 
Boyer. You may phone the information (908-204-9204) or email it 

(jane.boyer@verizon.net);     Information required: 
• Game # (from the MNJYSA web site) 

• Week # (from the MNJYSA web site) 
• Club and team names  (SHSC Hurricanes v Plainfield Falcons) 

• Result of the home (Hurricanes 5  Falcons 2) 

• The number of referees for the match 
 

Problems during Games  
From time to time you will encounter difficulties during a game. It could be 

the opposing coach, it could be the opposing players, it could be the opposing 
parents, it could be the referee or assistant referees, it could be an 

‘unplayable’ pitch.  

 
The first thing to remember is to keep your cool. Do not get sucked into the 

vortex of trading insults. Stay above the fray.  If you feel strongly that that a 
situation is out of control you have two choices - 1) tough it out and deal with 

the situation afterwards (i.e. report the incident to Jane Boyer, MNJYSA, USYS 
etc.) or 2) take your team off the field (if you do this you will forfeit the game 

and will need to present a case to MNJYSA afterwards to justify your action.  
If MNJYSA feels you acted rashly and/or irresponsibly then SHSC will get 

fined, as will you. In addition, the club will be placed on sanctions by the 
league. 

 
We strongly recommend that you deal with any difficult game situation with 

calmness and diplomacy. If it is a problem with the other team, then talk to 
the referee at the first available opportunity.  If the problem is with the 

referee then you are better off reporting the referee to the authorities after 

the game.  
 

Injuries  
Unfortunately, from time to time, injuries happen.  Broken legs, ankles, 

concussions, cuts, sprains, etc.  As the coach you are the primary adult that is 
responsible for the care of your players. If a serious injury occurs during a 

game (i.e. broken bone) be calm and take charge of the situation.  In most 
cases, the player’s parent will be in attendance in which case they will want to 

assume charge of their child and will doubtless take the child to the nearest 

hospital.  If the player’s parent is not available, you must do two things: 
1. designate another adult to take the child to the hospital OR take the 

child yourself and leave your assistant coaches in charge of the team 
for the completion of the game, 

2. call the player’s parents -  call cell phone numbers, call home numbers, 
call emergency contacts; it is imperative that they know something has 

happened to their child. 
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If something similar happens during a practice, again use your best judgment 

to handle the situation and make sure to call the parents. 
 

In the case of serious injuries please complete the medical claim form 
available at shsc.net.  In addition to the player’s personal insurance, NJ Youth 

Soccer Association also provides coverage. 
 

For minor injuries, we recommend that you always have a First Aid kit handy 
(the club provides these at no charge) and that you bring soft ice packs with 

you to each team practice and game.  Just in case!  

 

Team Communication 
 

Season Standings & Results  
MNYSA records and posts all results as they sent into the website by each 

club’s Travel Program Director (Jane Boyer).  You can view them and send 
your parents this link so they can see your results and standings on an 

ongoing basis: http://www.mnjysa.org/SelectSeason.aspx. 
 

 

Your Team’s web page  
Part of the SHSC web site is the ability for each team to create their own web 
page filled with information, contact details, league records, photos etc.  You 

should contact the SHSC webmaster (webmaster@shsc.net) to get your ID 
and Password to access the administrative side of the site.  

 

Bernardsville News Articles 
Currently, Robert Kane accepts weekly articles for submission in the 

Bernardsville News.  He provides specific formats for the articles at the start 
of the season.  His email address is Robert.Kane@thedsg.com.  Often a team 

parent can take on this responsibility. 
 

Keeping Your Team Up-to-Date 
As you may gather from the information that has been outlined in this 
handbook, there is more to the travel team coach’s responsibilities than meets 

the eye. But perhaps the key component is one we have not yet addressed, 
that of keeping your own team members informed of ALL events pertaining to 

the team. 
 

It is imperative that you communicate regularly, clearly and with suitable 

advance notice to all parents on your team. Whether you choose to do this by 
phone or email is up to you but you must keep people in the loop regarding 

practices, games, weather alerts, etc. 
 

Things change, they always do and it contingent on you to set up a system of 
communication that works for all members of your team. If you intend to use 
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email as your primary (or only) means of communication, you need to make 

sure that every parent is familiar with using email, and more importantly that 
they check their emails on a regular basis.  You need to tell everyone HOW you 

will be communicating with them and get their agreement and acceptance of 
that mode of communication.  Some teams set up a phone chain to be used 

when very last minute changes occur. 
 

You also need to make yourself available for calls from parents.  There will 
always be parents who misplaced schedules or directions to away games or 

need help giving little Johnny a ride etc.  Be prepared (and willing) to field 
these calls and to help parents if and when you can.  

 
You need to send every parent the following info: 

• Team Roster 
• Team Schedule (practices, league games, tournament dates) 

• Directions to every game (on a weekly basis) 

• Your contact info 
 

We recommend that you have a pre-season meeting with all boys/girls and 
parents to outline your plans and to acquaint team parents with each other. 


